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Notice

Date: May 10, 2024

To: All Night Program Instructors of the Office of Continuing and Extension Education
Subject: Teaching-related information for Summer Session, 2024

I.  Information Inquiry:
1. To inquire about teaching times and classroom locations, please navigate:
MCUT portal (http://portal. mcut.edu.tw) — Application — Faculty Information Inquiry System

— Academic Affairs — Class Schedule.

2. Saturday class schedule is as follows:
First | Second | Third | Fourth | Fifth Sixth | Seventh | Eighth | Ninth
Class Class Class Class Class Class | Class Class | Class
08:30(09:20|10:15|11:05|13:30|14:20|15:15|16:05|17:00
09:15(10:05|11:00|11:50|14:15|15:05|16:00| 16 : 50 | 17 : 45

3. Tofill in your syllabus, please navigate: MCUT portal — Application — Faculty Information
Inquiry System — Academic Affairs — Teaching Schedule (New).

Il.  Courses Offered:

1. General education courses will be taught twice the regular weekly hours on Mondays and
Tuesdays, during periods 9 to 12.

2. Compulsory professional courses for repeaters and elective professional courses will also be
taught twice the regular weekly hours on Fridays and Saturdays, during periods 1 to 8.

Note: The deadline for students to add or drop courses is at 15:00 on June 10th (Monday).

Faculty payment will be calculated based on the actual teaching hours.
I1l. Teaching Period: From June 3 (Monday) to August 3 (Saturday), 2024.

IV. Examinations:

1. Midterm exams should be scheduled by the instructors on a chosen date; classes will continue as
usual during non-exam periods.

2. Final exam week: From July 29, 113th Year to August 3, 2024. Instructors are requested to
conduct exams during the last class session.

3. For courses assessed through reports instead of exams, classes must still meet as scheduled
during the exam period.

V. Grade Submission: Grades must be entered online by August 8 (Thursday).
Note: Instructors should check the student roster and download the grade registration form online
after the add/drop deadline on June 11 (Tuesday). If there are any changes in the scheduled class


http://portal.mcut.edu.tw/

times or locations, please update the information as required in the "Academic Affairs System".
Navigation: MCUT portal — Application — Academic Affairs System .

Division of Academic Affairs
Office of Continuing and Extension Office



